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RareBooksClub. Paperback. Book Condition: New. This item is printed on demand. Paperback. 116 pages.
Dimensions: 9.7in. x 7.4in. x 0.2in.This historic book may have numerous typos and missing text. Purchasers can
usually download a free scanned copy of the original book (without typos) from the publisher. Not indexed. Not
illustrated. 1884 edition. Excerpt: . . . the chief rivers, and twelve of the most important towns. Indexing. --Time
allowed, 2 hours. Instructions--1. Continue the index to the letters or inclosures, on the forms supplied to you, in
a style similar to that of the subjoined specimen. 2. The subject-matter of each letter should be stated in as brief
a compass as possible; rarely exceeding two spaces of the form supplied or ten lines of writing. 3. Write the
indices to the first 16 letters in one book, and those to the last 15 letters in another book. Specimen. Digesting
Returns Into Summaries. --Time allowed, 2 hours. N. B. --(n) The work should be done correctly, neatly, and
quickly: but in;he assigning of marks more importance will be attached to accuracy than to quickness. (b. ) The
paper put before you must not be mutilated in any way. Mistakes should be corrected, but no erasure is to be
made. Calculations may bo made on waste paper, which will be provided for that purpose, but no rough copy
of any part of the Form is to be made. Rule a Form (which may be as wide as your paper will admit) like the
subjoined specimen, t and fill up the several columns from the particulars given on page 3, observing carefully
the following instructions: --1. That the Divisions are to be entered in the Form in numerical, not in alphabetical
order. This was a correspondence respecting the Montenegrin frontier, extracted from papers...
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